Job:               Supported Volunteering - Project Co-ordinator (to start April 1st 2011)

Employer:     Sunderland Volunteer Bureau

Contact:        David Curtis (Chief Officer)

Salary:           £25,000

Hours:           35 Hours Per Week (Flexible) Some evening and weekend work may be necessary.

Volunteer Centre Sunderland is a registered charity that works across the whole of the City of Sunderland. The centre recruits volunteers for organisations that require them, promotes volunteering and provides good practice advice and information to organisations working with volunteers.

We are seeking to appoint a Supported Volunteering Co-ordinator to lead in the implementation of a new initiative to support socially excluded individuals into volunteering.  This will involve recruiting socially excluded individuals and volunteer mentors and liaising with the Voluntary Sector to develop a range of suitable, quality volunteering opportunities.

Candidates should have excellent knowledge of the Voluntary Sector, have good written and oral communications skills and be able to work to set targets.

You will also need to be self motivated, enthusiastic, have experience of working with those who have additional needs and confident to work on your own initiative and as part of a busy staff team. Educated to degree level and have knowledge of Access, Excel and Word applications is essential.

We are also seeking to recruit a Project Worker for the Project.

Job:                Supported Volunteering – Project Worker (to start April 1st 2011)

Employer:     Sunderland Volunteer Bureau

Contact:        David Curtis (Chief Officer)

Salary:           £20,000

Hours:           35 Hours Per Week (Flexible) Some evening and weekend work may be necessary.

The project worker will assist the Project Coordinator with the day to day running of the project.   Excellent communication skills are essential.

Candidates should have admin experience, experience of working with volunteers and a good knowledge of the voluntary sector.  A knowledge of Access, Excel and Word applications is essential.

Both posts are funded by The National Lottery through Reaching Communities Fund and  funded for 5 years. Both posts are subject to a six month probationary period and will commence on April 1st 2011.

Postal Application Forms are available from:
Volunteer Centre Sunderland

4 Toward Road

Sunderland

SR4 6TJ

Phone: 0191 5678902

e-mail:  vcsreception@aol.com
 

(Please do not send CV's as all information will be taken from application forms.)
 

Please note that the closing date is 4pm on Friday 18th February 2011.  Applications submitted after this date cannot be accepted.
