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	POST TITLE:
	Community Social Regeneration Officer

	3.
	GRADE:


	Commencing salary £21,519 rising to £24,646 following a satisfactory introductory period.  The 12 month contract will be extended subject to funding availability. 
.

   


RELEVANT TO THIS POST:

Car User Status:

Casual car user allowance
Flexible Working:


CRB:



The post is subject to a CRB Enhanced Disclosure  
CLOSING DATE FOR APPLICATIONS:  4th March 2011
  

ORGANISATIONAL RELATIONSHIPS:
The post holder will be accountable to Ann Cowley, Secretary to Murton Community Association
DESCRIPTION OF ROLE:
The post holder will work within Murton Village and encourage the community   to collectively bring about social change and improve quality of life.  Work with individuals, families or community groups ensuring a sustainable delivery plan through effective training and community empowerment.    The Post Holder will develop activities and services with the community to improve the quality of life for those living in Murton.
Within this role the post holder’s main responsibilities will include leading, developing and delivering an effective resident and community involvement strategy, facilitate and support resident participation, as well as creating and maintaining partnerships with external organisations to deliver wider community projects. You will also be expected to source and attract external funding for the Social Regeneration Project 

DUTIES AND RESPONSIBILITIES 
Listed below are the responsibilities this role will be primarily responsible for:

The Post Holder will seek to engage the residents of Murton to support them in addressing     issues which affect their lives, setting goals for improvement and taking action through empowerment and participative processes.   This will include:-
· identifying community issues, needs and problems; 
· Develop Future Funding strategy through sourcing /applying Funding Opportunities 

· developing new community-based programmes and resources; 

· helping to raise public awareness on issues relevant to the community; 

· providing leadership and coordination of programmes; 

· acting as facilitator to promote self-help in the community; 

· networking to build contacts and fundraising; 

· liaising with interested groups and individuals to set up new services; 

· recruiting and training voluntary staff; 

· planning, attending and coordinating meetings and events; 

· overseeing the financial management of a limited budget; 

· encouraging community participation in local action 

· All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.
· All employees have a responsibility of care for their own and others health and safety.
· The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by the Head of Service.
Person Specification

	
	Essential
	Desirable
	Method of Assessment

	Qualification
	· Evidence of a  high standard of education.
· Evidence of continuing professional development

	· A professional qualification in the field of:

Community Development or Programme Management 


	· Application form

· Selection Process

· Pre-employment checks


	Experience
	· Experience of working in partnership with both statutory and voluntary and community sector partners to achieve tangible results

· Experience of working with a range of statutory, voluntary and community organisations, 

· Experience of leading and shaping partnership working, identifying common goals and putting in place shared improvement plans

· Experience of and ability to review and interpret process information and to apply findings to support continuous improvement

· Knowledge of funding opportunities and how to signpost potential funding sources relating to local regeneration and community development

· Ability to initiate and direct projects
	· A proven track record of attracting external funding

· Experience of ‘listening and responsive’ working with local people and community stakeholders to identify improvement priorities and agree plans to achieve them.
· Experience of  delivery local action that address the needs of the community


	· Application form

· Selection Process

· Pre-employment checks

	Skills/knowledge
	· Programme and project planning and management skills

· Negotiating, influencing and group facilitation skills. 

· Excellent written and verbal communication skills
·  Excellent presentation skills
· Able to use IT e.g. Microsoft Office

· Innovative approach to problem solving 

· Able to work with a wide range of partners and agendas 

· Able to constructively challenge stakeholders at all levels, and balance competing interests
	· Able to negotiate and manage Service Level Agreements and contracts

· Knowledge of community engagement and participation techniques
	· Application form

· Selection Process

· Pre-employment checks

	Personal Qualities
	· Able to work under pressure and to deadlines

· To plan and formulate own work activity with minimal direction.

· Confident and enthusiastic approach to work

· Flexible approach to work

· Committed to the principles of equality and diversity 

· Self-motivated with the capacity to drive things forward

· Ability to create and maintain effective relationships with colleagues, residents, external partners and elected members.
· Able to work outside normal office hours as required to fulfil the requirements of modern ways of working,.
· Access to a car or means of mobility support (if the post holder is driving then they must hold a current valid driving licence and have appropriate motor insurance cover)


	
	· Application form

· Selection Process

· Pre-employment checks


