Job Description - Regional Participation Officer

Job Title:
Regional Participation Officer

Salary:
NJC Points 33 – 39, £27,573 - £32,475

Status of Contract:
Permanent, depending on funding

Location:
Regional Youth Work Unit Office, Design Works, Gateshead

Responsible to:
Chief Executive and Board of Directors
Job Purpose
To develop and promote young people’s participation in the North East.
Accountability
Strategic direction for the post will be informed by the Board of Directors.  Day to day management for the post will be with the Chief Executive.
Main Duties and Responsibilities
Strategic Development

· To work with young people, decision-makers and other stakeholders in ensuring the strategic development of youth participation and consultation in the North East.
· To engage with emerging sectors and actively promote participative practise within their organisations.
· To work with regional partners in the development of young people-friendly participation initiatives.

· To secure additional funding to support regional participation activities, where necessary.
· To promote youth work and participation principles in a regional strategic context, and in relation to its impact on educational engagement, self-esteem, aspiration, and employment.

· To contribute to workforce development in the North East in relation to participation skills and practice.

Youth Action North East
· To manage and develop the work of Youth Action North East, ensuring young people have the opportunity to influence regional decision making.

· To ensure that all participation activities within the Unit are effectively monitored and evaluated.
· To work with regional partners in ensuring that young people have a voice and a role in regional decision making.

· To have overall responsibility for the Youth Action North East budget and any additional resource secured for participation activities.

· To ensure that all participation activities organised by the Unit are properly managed and carried out within Health and Safety guidelines.

· Raise the profile of Youth Action North East with young people, partners and the media.
· To fundraise to support the work of Youth Action North East.

Participation Infrastructure
· To develop and support the work of the Regional Active Participation Group (RAP), including offering secretariat support and liaising with the Chair of the RAP Group.  (The RAP Group includes workers involved in supporting both children and young people.  The Regional Participation Officer will be expected to offer support for those working across the 0 – 19 age group.)

· To liaise with other existing networks of participation workers delivering services to young people in the North East.

· To identify and research good practice in participation work with young people, and to disseminate this information as widely as possible.

· To work with partners delivering services to young people, to promote effective methods and processes for the engagement and participation of young people.

· To share good practice and a broader understanding of young people’s participation with colleagues in other regions.

Other 

· To develop and deliver training on issues related to young people’s participation.
· To ensure that the necessary funding is in place to support the Participation Programme at the Regional Youth Work Unit.  This will include developing a funding strategy and carrying out fundraising activities.
· To undertake areas of development work as identified by the management of the Regional Youth Work Unit.  

· To undertake any other areas of work identified by the Board of Directors or the Chief Executive.
Person Specification – Regional Participation Officer
	Essential
	Desirable

	· Professional qualification in  Community and Youth Work  or other related field

	· Educated to degree level 
· Management qualification


	· 5 years experience of working with young people aged between 11 – 25 years


	· Experience of preparing press releases and liaising with the media

	· Ability to relate to young people 


	· IT proficient

	· Ability to think and plan strategically


	

	· Commitment to, and understanding of principles of participation


	· Knowledge of the UN Convention on the Rights of the Child

	· Knowledge of government policy structures and initiatives  in relation to young people


	

	· Experience of the development and delivery of participation work with young people 
	· Experience of the development and delivery of participation work with children 



	· Ability to manage resources to support participation work


	· Experience of fundraising to support larger scale projects

	· Experience of managing staff
	· Experience of managing full time staff and/or participation workers


	· Ability to communicate effectively and  relate to  a range of stakeholders, business partners, and the statutory and voluntary sector 


	

	· Experience of coordinating and managing meetings and events


	

	· Competency in public speaking and presenting work to a variety of audiences


	

	· Knowledge of regional local government structures and initiatives


	

	· Experience of developing training


	

	· Full Driving Licence*
*We understand that under certain circumstances you may not have a full driving license, e.g. registered disabled.  As the role requires travel both regionally and nationally, you must be able to meet the transport requirements for the post (e.g. Access to work for the disabled). Demonstrating a means of appropriate mobility is essential.


	· Mini bus qualification


